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PREFACE

The current textbook, English for Academic Purposes, is
tailored to address the linguistic requirements of first-year
university students from many academic fields. In today's

lized academic environment, students are expected to be
abl ead, write, communicate, and listen well in academic
settin Il as have a good command of English in general.
Academic €cOmmunication necessitates precision, clarity,
formality, and ¢ ce with established rules of language, in
contrast to casual dis n. This book meets those needs by
systematically teaching/sfugents the important academic
language skills they need to dofvellin college. The textbook tries
to connect what you know about iﬁnglish with what you

need to know for academic communication by focusing on real-

life scenarios and language challenges. It is"als ant to be easy

for students from many different professio business,
engineering, education, law, and the sciences, to ®so it
may be used in many different ways. $

The way this book is put together shows how language
skills build on each other from chapter to chapter in a carefully

planned way. Students start with a broad introduction to English

for Academic Purposes and then learn about important parts like

English for Academic Purposes | iv



building vocabulary, reading academic texts, summarizing,
paraphrasing, and writing academic paragraphs. The middle
chapters help students learn how to write larger papers, take
good notes in class, participate in class discussions, and improve
eir oral presenting skills. In the later chapters, there is a lot of
/%n academic honesty, how to utilize sources correctly, and
ho )/ mmunicate professionally with other academics by
email @ r. At the end of each chapter, there are useful
mini-tasks activities that let students put what they've
learned into prac@ght away in real-life academic situations.
This cumulative met s sure that students not only study
theoretical knowledge b& actice using academic English

in situations they would face ﬁ;ﬁ eir time at university.
The textbook features a teacZgK ethodology that values

clarity, accessibility, and usefulness. Every@er has the same
le

format, which helps pupils feel comfortab ease, which
lowers their nervousness and boosts their co@@n using
the language. Clear explanations and plenty of examp @t are
closely related to the students' academic experiences sh y
language functions and phrases. The book also includes chances
for self-reflection, peer debate, and group learning, which are all
important parts of current language teaching. The textbook is in

line with modern teaching methods that help students not only
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do well in their classes but also get along well with others in
academic settings. It does this by encouraging active
participation, critical thinking, and self-directed learning. Also,
teachers can quickly change the contents to fit group work,
Adividual study, or classroom instruction.

/gmade sure that the content of this textbook matches the
realli

mmunication needs that students would have at

first-year students, especially those who don't

as their first language, have trouble understanding

assignment instrs, taking part in class discussions, writing

academic reports, a ilizing proper citation methods. This
book helps with thesed%?& by breaking down difficult

abilities into smaller, easier- o-yﬁ tand steps that build on
each other. Students can use sampfe dﬁues, model texts, and
guided exercises to help them learn how t(&cademic English

with confidence. Also, the themes and exa d are based
on genuine academic scenarios, which makes that each
lesson is useful and can be used right away. \9

Many dedicated people helped, encouraged, an@ve

their thoughts on this textbook, which would not have been
possible without them. | am very thankful to my coworkers,
mentors, and students who gave me helpful input while | was

writing. Their helpful recommendations, expertise in the
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classroom, and real-world observations have helped us choose
themes, organize resources, and build exercises. | also like to
thank the academic sources, textbooks, and reference materials
that helped me write this work. Finally, | want to thank all of the

achers and students who will use this textbook in their
tea€hing and learning.

% e that this textbook will be useful to students not just
while@ taking the course, but also as a long-term
academic &r when they continue their studies at
university. Learni lish for Academic Purposes is a long-term

process that goes b%e first year of study. It is very

important for students' ac ?\and professional success. The
skills taught in this book will eI)/s ents build a strong basis
for lifetime academic growth as they read academic books, take

part in scholarly discussions, and write res;?—based papers. |

urge everyone who reads this to be curi icated, and

willing to keep getting better as they learn. | hop&thi§ book helps

DS

Mohammad Ali Yafi

you in your academic journey in a meaningful way.
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Wel

Chapter |
come to English for Academic Purposes

Learning Outcome (Sub-CPMK):

tudents understand the basic concept of English for

stugie

1.

mic Purposes (EAP) and its importance for university

Indica@
Exp@re meaning of EAP.

Identify erences between EAP and General

English.

Mention the mains '}olved in EAP.

v
A. Material )l

What is English for Academic Purposes

When you study at university, you ar Gng anew

world of academic communication. | read
textbooks, listen to lectures, write ess& e
presentations, and discuss topics with@
classmates. English for Academic Purposes (EAP) is a
type of English that helps you succeed in all these

academic activities.
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English for Academic Purposes (EAP) refers to the
study and practice of English specifically used in
academic settings. Students entering university
encounter situations that demand specialized

language skills beyond everyday conversation. EAP

/pfocuses on helping students understand and produce
/ guage used in lectures, textbooks, essays, reports,
% demic discussions. Unlike General English,
whick, emphasizes daily communication, EAP equips
students ols to handle complex academic texts
and tasks. Acz@ oJordan (1997), EAP is essential
because it direc’d(p rts students in achieving
academic success acr ss}(s iplines. This specialized
form of English includes g nly vocabulary and

grammar but also academic conyéntions, critical

thinking, and structured writing sary for

university-level work. O
2. Why Do We Learn EAP in University? &

At university, you will often face situations like:
a) Reading textbooks or research articles
b) Writing assignments, reports, or essays

c) Giving classroom presentations
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A

x5

d) Taking notes during lectures
e) Participating in group discussions

f) Sending emails to lecturers or academic staff

All of these activities require you to use English in a

clear, organized, and formal way. Learning EAP helps

rstand academic materials better
b) ressyour ideas clearly in writing and speaking

c) Avoi//‘rism by using proper citation

d) Communi@ itely and professionally with
your Iecturers%
/
In many programs, Iectuz\ﬁect you to write
academic reports, research papers, of even your final
thesis in English. Therefore, EAP is§ important
for passing exams but also for prepari(tho real

academic challenges. As Hyland (2006) Q%'

“Academic writing and communication are essenfia
skills that must be explicitly taught, particularly for
students who use English as a second or foreign

language.”

English for Academic Purposes | 3



3. Common Academic Situations for All Majors

You may think that EAP is only for students of English

or language programs. This is not true. Every major

requires academic communication skills. Let’s see

some examples:

A
%,
%

e

Engineering
Agriculture
Law
Education

Nursing

Computer

Science

<

Example of Academic Tasks

Writing reports, case studies,

and business proposals

Reading technical papers,

writing project reports

%/’wg research proposals,
a alﬁfata reports
Writing# legal arguments,

reading couft c
Writing Iessc plans,
reflecting on teaching@ep

Writing  patient repo@

reading research articles
Writing documentation,

presenting system designs
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2>

As you can see, regardless of your field, you need to
read, write, speak, and listen to academic materials.

EAP helps you handle these tasks better.

Basic Skills You Will Learn in This Course
This EAP course is designed to introduce you to basic

demic English skills. In this textbook, you will

a) @3 ic Vocabulary

Lear on words used in university settings

and practi@ them
b) Reading Acade }ts
Develop skills to u dgﬂ d textbooks, articles,
s

and assignment instruction l

¢) Summarizing and Paraphrasing
Learn how to restate informatio own

words while avoiding plagiarism.

d) Writing Paragraphs and Assignments @

Practice writing simple academic paragraphs a@

short assignments with correct structure.
e) Listening to Lectures
Improve your ability to understand spoken

academic information and take notes effectively.
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f) Participating in Class
Practice how to ask questions, join discussions,
and communicate politely in class.

g) Presenting Information
Learn how to plan and deliver simple academic
presentations.

Using Sources Properly

rstand how to cite sources and write basic
ere/nge lists.
i) Writm@lls and Academic Communication

Learn the ay to write academic emails
to lecturers ar&

How This Book Works ) l

Each chapter in this book inclddes:

a) Material: Explanation, examples, for
each topic.

b) Mini Tasks: Small activities to practice wha@
have learned.

c) Exercises: Practice questions and assignments at
the end of each chapter.

d) References: Some readings to help you

understand more about the topic.
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6. Tips for Success in EAP
a) Be active in class: Don’t be afraid to ask
questions.

b) Practice regularly: The more you practice, the

A better you will get.

/p c) Read a lot: Reading academic texts helps you

%arn new vocabulary and sentence patterns.

with your friends: Group study can help

u pragtice discussions.
e) Ask back: Your lecturer or tutor can help
you impro@%ﬂting or speaking.
7. Mini Task }/)
Task 1
Look at the situations below. Whic@do you think

need EAP skills? Mark (V') the correc

o
Situation

EAR?
Talking with your friends in a café @

Writing an email to your lecturer

Reading a novel for fun
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Need
Situation
EAP?

Listening to a lecture about

research methods

A Writing a final project report
B
Discuss @classmate: Why do you think EAP is
important &tudy program?
@rect Explanation
"ug\ 90' g
"I gonna
to sub Use full

submit the

Incorrect

the academic
assignment
assignment mmar.

X0

informa

contraction
"Wanna" "Want to"

sin

academic

writing.
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Incorrect

"Because |
like it, so |

choose this

A topic."

B. Exerc@@
Exercise

Match the ac

Word
Assignment

Reference
Thesis
Discussion

Lecture

Correct Explanation

"I chose Avoid

this topic double
because | conjunction
like it." S.

ulary

&)rd with its definition.
Wition
a. A%}Of work given to

students}

b. A source &or ation

c. A long essay b& esearch
d. A conversation orQ@

e. A formal talk given by a teé}@

Exercise 2 — True or False

Write T (True) or F (False) for each statement.

a) EAP is only useful for English majors.
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b) Paraphrasing means copying exactly from the
text.

c) Taking notes is an important skill in EAP.

d) Academic writing should avoid slang words.

A e) You do not need to cite sources in academic

/p writing.
Ex@ Short Writing

Write a short paragraph (4-5 sentences) about why you

need to study. @ n your study program.

Exercise 4 — Group Dis i

In a small group, discuss: /

a) What academic tasks do yﬁ‘ difficult?
b) How can EAP help you? &

Exercise 5 — Email Practice
Write a simple email to your lecturer to ask for \S\
clarification about an assignment. Follow the email @

format:

Subject
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Greeting

KP; en
7R
C|osm§\ /O

' 4 /‘}
Hyland, K. (2006). English for Academic Pu&ses: An

Advanced Resource Book. Routledge.
Jordan, R. R. (1997). English for Academic Purpose@/ide
and Resource Book for Teachers. Cambridge Universitx@

Press. &

Swales, J. M., & Feak, C. B. (2012). Academic Writing for

Further Reading

Graduate Students: Essential Tasks and Skills. University of

Michigan Press.
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Chapter Il
Useful Academic Vocabulary

Learning Outcome (Sub-CPMK):

tudents are able to recognize and use basic academic

Indj y' :

ulary commonly used in university studies.

fy common academic words.
Use@mmic vocabulary in simple sentences.
Avoid in(@words in academic writing.
A. Material %
1. Common Vocabulary Use University
When you enter univers&? ill encounter many

words that are common in aca emk&ﬁngs but may

not often appear in daily conversatio. se words
help you understand lectures, read te , write
assignments, and communicate with your €

For example, words like analyze, evaluate, assess,

summarize are commonly used across disciplines.
These words are part of the Academic Word List
(AWL) developed by Coxhead (2000), a list of 570

word families frequently found in academic texts
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across all fields of study. Knowing these words helps

you follow instructions, participate in discussions, and

complete your tasks effectively. For example, when a

lecturer says, "The assignment is due next Monday,"

A you need to understand what "assignment" and
@ "due" mean to respond correctly. Learning common

iversity vocabulary will make your academic life

&l.
2. Academs for Class Activities
In addition to bulary found in written texts, there
is a set of acade ?@uage used frequently in
classroom interaction .}%&rs often use terms

a) “Turn to page...” &
b) “Let’s examine this theory...” O
c) “As we discussed earlier...”

d) “Please submit your assignment before... \S\
e) “Can someone summarize the main point?” &

such as:

Students, in turn, are expected to respond using
similar academic expressions. For example:

a) “In my opinion, the result suggests that...”
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b) “I’d like to clarify what the author means...”

c) “Based on the data, | conclude that...”

Using academic expressions in speaking — even in

small group discussions — helps establish clarity and

/p credibility. It also supports students’ development of

/{ demic identity and professionalism. Students who
@ academic speaking patterns will become

mor luept and feel more confident in class

discussiosentations, and consultations with
lecturers. %
Tg\

Vocabulary Building

%
Building your academic vécabulary takes time and

consistent effort. One helpful technifue is to keep a
vocabulary notebook where you% words,
their definitions, example sentences, an d forms.
Another technique is to read academic texts re rly,
which exposes you to new vocabulary in context:
Using flashcards can help you review words and test
your memory. Practicing with classmates by quizzing

each other can also make learning more enjoyable.

Finally, try to use new words in your writing and
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speaking assignments. The more you practice using

academic words, the more natural they will become.

4. Avoiding Informal Words in Academic Writing

Academic writing requires a formal tone, which

/pmeans you should avoid informal words and

/ ressions. Words like "gonna," "wanna," and
@ like "a lot of" or "stuff" should be replaced
wit@e ormal alternatives such as "going to,"
"want too-uany," or "various." Using formal
vocabularysh%ctforacademicstandardsand

makes your writing r&c and more professional. For
example, instead of writi ﬂere's a lot of stuff to
er

learn," you can write, "T (#nuch material to
study." Avoiding informal words will k€lp you produce

high-quality academic work that @miversity
expectations. O
5. Mini Task &

Mini Task 1 — Matching Common University
Vocabulary

Match the words with their meanings.
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Word Meaning
Assignment a. A task given to students

b. A document that explains

Syllabus
course content
/@ ure c. A formal talk by a professor
e )er d. A period of academic study

Deadl% e. The last date to submit work
Mini Ta@entify Academic Words in Class

Activities

Read the sentences %derline the academic

/

a) Students must analyze the r@sults carefully.

b) The hypothesis was tested using yarious
methods.

¢) The conclusion summarizes the mai ngs.

words.

d) Researchers evaluated the effectiveness

program. &

e) The methodology section explains the research

process.

Mini Task 3 — Rewrite Informal Sentences
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Rewrite these sentences using formal academic
vocabulary.

a) | wanna submit my paper.

b) There’s a lot of stuff in this chapter.

A c) The teacher's gonna give us homework.

/p d) We gotta finish the project soon.
@a didn’t do a good job.

MinNask 4~ Vocabulary Journal

For eac below, write its definition, one
example sent@ d its word forms.
a) Analyze %\ .............................................

b) Evaluate D eeereens

c) Summarize

d) Hypothesis : ..coirveireeeeeene,

e) Conclusion e . ...............
Mini Task 5 — Group Discussion O

Discuss these questions with your classmates: @

a) Why is academic vocabulary important for your
study program?
b) How do you usually learn and remember new

vocabulary?
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¢) Which academic words do you find most difficult?

Exercises
Exercise 1 — Vocabulary Matching

Match the words with their correct definitions.

@rd Meaning

e a. To explain something in

& detail

Evaluate /: b. To judge the quality of

&something
Summarize . Jo give a short version of

sopfething

Hypothesis d A prg&ld explanation to

test

Conclusion e. A final statem ed on

evidence O
DS

Choose the correct academic word to complete each

Exercise 2 — Academic Word Usage

sentence.
1. The students were asked to the author's
argument.
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a. write
b. argue

c. evaluate

2. This essay will the causes of climate

A

2>

3.

5.

change.

a. discuss

alk about

The@we asked the class to the two

theories.
a. contrast
b. compare
c. confuse
Please
a. submit
b. send
c. email

The data

group work.

a. shows
b. indicates

C. says

that most students p%

S,

your re@ﬁriday.

&O
Q
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Exercise 3 — True or False
Write T (True) or F (False).
a) Academic vocabulary is used only in English class.
b) Informal words should be avoided in academic
A writing.
@ Flashcards can help you remember new words.
V nna" is acceptable in academic writing.
e) %cademic texts helps build vocabulary.
Further Readin/o

Coxhead, A. (2000). A%emic word list. TESOL

Quarterly, 34(2), 213-23

Hyland, K. (2006). English for %Purposes: An
e. l

Advanced Resource Book. Routled

Schmitt, N., & Schmitt, D. (2020). Vocabul@Language

Teaching (2nd ed.). Cambridge University Pr O

English for Academic Purposes | 20



Chapter Il
Understanding Course Materials

Learning Outcome (Sub-CPMK):
Etudents understand the content of syllabi, assignment

ctions, and short academic texts.
Indj y' :

. d understand course syllabi.
» Understand assignment instructions.

= Take not short academic texts.
A. Material %
1. Reading Syllabi and C &icnptlon
At the start of every semiestér, students receive

course syllabi and descriptifns that guide them

throughout the course. The syllabus
document that outlines what students n, how
they will be assessed, and what mat
required. Understanding the syllabus helps stu

prepare for the entire academic term.

A typical syllabus includes the course title, objectives,

weekly topics, grading system, reading lists, and
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assignment deadlines. For example, you may see
phrases like  “Course Learning  Outcomes”,
“Assessment Criteria”, or “Weekly Schedule”.
Students should read these sections carefully to

A understand what is expected of them.

i ny students overlook important details in the

such as submission deadlines, attendance
polici s,/ required textbooks. Missing this

informati y cause unnecessary difficulties later

in the semest%ore, it is important to review

the syllabus several time$and take notes of key dates

and tasks. / )\#

When students understand their ccy?yllabus, they

are better prepared to manage theirdti lan their

assignments, and communicate effectiv ith their

Assignments are a common part of university study,

lecturers when questions arise.

2. Understanding Assignment Instructions

and understanding the instructions is crucial for
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success. Many assignments contain key instruction

words that tell you what you are supposed to do.

For example, instructions may use verbs such as:

a) Describe: Give details or characteristics of

@ something.
@alyze: Examine something in detail and explain

c) m?: Show similarities and differences.

d) Eval a@d e the value or significance of
something%

If students do not full@?{and these instruction

words, they may produce” incarrect or incomplete

assignments. Therefore, one effect'&trategy is to
highlight the keywords in the assign @mpt and
check their meanings before starting. O

Additionally, many assignments specify format@

instructions, such as word limits, citation style (APA,
MLA, etc.), and submission method. Carefully
following these instructions reflects professionalism

and academic responsibility.
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3.

%

Reading Short Academic Text

Academic reading is very different from reading for
pleasure. In academic texts, students must search for
specific information, main ideas, and supporting
details. Short academic texts may include journal

articles, book chapters, or lecture notes.

@&ful strategy is skimming—quickly reading the

text o?a general idea. Another is scanning—
€

looking @ ific information such as dates, names,

or keywords.%dents identify the important

parts, they can ?\read more carefully to
understand arguments, e)ﬁ ce, and conclusions.

For example, when reading a§rch article,
students should focus on the abstr @)duction,
conclusion, and key findings. Often, th sections

contain the most important informaho&r

assignments or class discussions.

Active reading, where students highlight key phrases

and take brief notes, helps retain information and
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makes reviewing easier before exams or

presentations.

4. Note-Taking from Reading
A Taking notes while reading academic materials helps
@ students process and remember information. Good

es are brief, organized, and easy to review.
an copying full sentences, students should
wri&yrds, phrases, or summaries in their own
%
One effective meth@gdfisthe Cornell Note-Taking
System, which dividesh} aper into three sections:
main notes, key terms, andé ary. This system

encourages students to organize i(@ they read.

words.

Students can also create simple tables, |I;S r mind
maps to visualize connections between ideas. @

example, when reading about a theory, students &

may note:
a) Name of the theory
b) Key concepts

c) Supporting evidence
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d) Criticism or limitations

By actively organizing information during reading,
students strengthen their understanding and prepare
useful materials for writing assignments or

participating in discussions.

ks

Syllabus Analysis

Look at thi§' example syllabus excerpt and answer the
questions. &A

- 717
Course Title: Introd %o Psychology

Course Code: PSY101 /}

Lecturer: Dr. Anita Rahman
Course Description: This cou&wovides an
introduction to basic psychologic pts and

research methods. O

Course Objectives:
a) Explain major theories of psychology. 6
b) Apply basic research methods.

c) Discuss ethical issues in psychological research.
Assessment

a) Midterm Exam (30%)
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b) Final Exam (40%)
c) Group Project (20%)
d) Attendance (10%)

Textbook: Psychology: An Introduction (10™ ed.)

/p Questions:
/ What is the name of the lecturer?

: &many exams are in this course?
3. w much is the group project worth?
4. Wha @ n of the textbook is required?

Mini Task 2 - Ins'ad(?Words
Match the instruction wo XQ its meaning.
Instruction Word eajne

Describe a. Examjie,carefully
Analyze b. Give deta
information O

Compare c. Show differences %
similarities
Evaluate d. Make a judgment

based on evidence
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Mini Task 3 — Skimming Practice
Read the following short paragraph and write the

main idea.

"University students often face challenges in
managing their study time. Many students struggle

bwith balancing academic tasks and personal

%nsibilities. Effective time management requires

!
& setting  priorities, and  avoiding
proc stin}ion. "

PaN

J
Main idea: ‘/A
2

Mini Task 4 — Note-takinfr ice
Read this short text and write #a‘points.

"The internet has transformed how&nts conduct
S,

thousands of academic journals, while sear

research. Online databases allow ac

engines help locate relevant sources quickly.
3

However, students must evaluate sources careful

ensure credibility."
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Key Points:
1.

2.

3.

@ rcises
Identify Key Syllabus Information
@ of a syllabus:
<$.?

Course iness Communication

Course Cod @
Lecturer: Mr. Dav@
Assessment: @

a) Assignment 1 (20%)

b) Assignment 2 (20%) )l

c) Presentation (20%) &

d) Final Exam (40%) O
Answer the questions: %

1. What is the total percentage for assignments? @

2. Who is the lecturer?

3. How many assessments are included?

Exercise 2 — Understanding Assignment Instruction
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Look at the assignment instruction below and answer

the questions:

"Write a 1,500-word essay that analyzes the effects of
social media on youth behavior. Use at least five

academic sources and apply APA referencing style."

o

?estions:
at type of task is required?
2. @y words should you write?
3. Ho urces must be used?

4. Which ref‘&\style is required?
% ice

Exercise 3 — Note-Taki

Read the short text below aly/m)@ 5 brief notes.

"Renewable energy sources such a r, wind, and
hydropower are increasingly used to r &ependence
on fossil fuels. Governments invest in cle@n

projects to lower carbon emissions and create j bs

However, challenges remain in terms of cost, storak%

and efficiency."

Notes:

1.
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Further Readin{o

Brown, S., & Race, €PN\ (2012). Using Effective Learning

Techniques: Study Skills for ?{Education. Routledge.
Cottrell, S. (2019). The Study SKills, Handbook (5th ed.).

Macmillan International.

Hamp-Lyons, L., & Heasley, B. (2006). Stud@ng: A Course
|

in Writing Skills for Academic Purposes. Cam

@niversity
Press. O
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Chapter IV
Summarizing Short Texts

Learning Outcome (Sub-CPMK):
itudents are able to accurately summarize short texts.

icators:
;/ﬂ: ntify the main idea of a text.
. i€ summaries using their own sentences.
. Av@ying sentences directly.
A. Material

1. What is a Summafty
A summary is a sho& version of a text that

includes only the main idea&?important points. In
n

academic work, students oft eed to summarize
articles, lectures, or textbook chapte Gmarizing
helps students show their understa @ the
material without copying everything. @

When writing a summary, it is important to focus on

the author’'s main argument and key supporting

details. A good summary does not include personal
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2.

opinions, extra examples, or unnecessary

information. It should be brief, clear, and accurate.

Summaries are used in many academic tasks, such as
writing  literature  reviews, preparing class

presentations, or answering exam questions. Because

ﬁgthis, learning how to summarize correctly is an

. §{t academic skill for students in any study
pro m/
Steps to Writ@ Summary

Writing a good s requires several steps.

Following these steps e}’( dents avoid common

mistakes like copying directly ol including too much

detail. &
Step 1 : Read the Text Carefully

Start by reading the text completely 'Q erstand
the overall meaning. Do not try to summarize @e
you fully understand the content.

Step 2 : Identify the Main Idea

Find the author’s central argument or purpose. Ask
yourself: What is this text mainly about?

Step 3 : Highlight Key Points
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Underline or note the most important supporting
ideas. These help explain or support the main idea.
Step 4 : Use Your Own Words

When writing, avoid copying exact sentences. Use

synonyms or change the sentence structure while

@ keeping the original meaning.
/§ p5 : Check Your Summary

%ing, review your summary to make sure it is

clea coyete, and free from plagiarism.

Following t ps helps students produce
summaries that reflecty good understanding and
academic honesty. /}

Practicing Sentence Simplification

One useful technique for summarizi implifying
long sentences. Academic texts often complex
sentences with many details. Students can\b%k

these into simpler sentences to capture the key poift:
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For example:

Original sentence:

"The rapid growth of urban populations has resulted
in increased demand for housing, transportation, and

A public services, leading to significant challenges for
@ city governments."
/{' plified version:

%emments face challenges because more

peo ive in cities and need housing, transportation,

and pub'
Simplifying helpsd?ifocus on meaning rather

?(o){alps avoid plagiarism
dea

since students express sing their own

than exact wording.

language. With practice, students wilfbecome better

at recognizing which parts of a se re most

important. O
4. Avoiding Copy-Paste &

Copying entire sentences or phrases from a source
without permission is plagiarism. In academic

writing, it is important to show understanding by
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using your own words. Even when students

summarize, they must avoid copying.

To avoid copy-paste:
a) Understand first: Never write a summary before
understanding the text fully.
Take notes: Write brief notes or keywords instead
% | sentences when reading.
Q se: Use synonyms and change sentence

struc
d) Limit qu se direct quotes only when
absolutely ne(%d always cite the source.
By avoiding copy-paste, stuﬁt\ build their academic
writing skills and demonstrate honw their work.

Mini Tasks O
Mini Task 1 — Identify Main Idea O
Read the text and write the main idea. \S\

"Online learning has become more popular in ret@

years. Many universities offer online courses to make
education more accessible. Students can learn at their
own pace, but they also face challenges such as time

management and lack of interaction."
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Main Idea:

Mini Task 2 — Simplify Sentences

Simplify the following sentence.

”’The government’s decision to invest in renewable
/ rgy sources aims to reduce carbon emissions and

dependence on fossil fuels while also

creating new employment opportunities."
A

J
Simplified %n@l/

Mini Task 3 - Paraphrasgﬁa ice
Paraphrase the sentence beﬂusing your own

words. 6/
"Studying abroad allows student perience

different cultures and develop global persp@s. "
[ N

O,
Paraphrase: @

Mini Task 4 — Spot the Mistake
Identify the mistake in the summary below.

Original Text:
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"Regular exercise improves heart health, helps control

weight, and reduces stress levels."

Student’s Summary:

@ "Exercise is good for health, weight, and stress."

sta
B. Exerci @
Exerci ary Writing Practice
Read the text e a short summary (2-3

sentences). A/
A

"Water scarcity is a gy ow, lxlobo:l problem. In many
g

countries, people face shor clean water due to

population growth, pollution, Jﬂ' climate change.

Governments and organizations ar ing to find

solutions, such as improving water ma and

developing new technologies for purification."

S
Your Summary: &
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Exercise 2 — Multiple Choice
Choose the correct answer for each question.
1. Whatis the purpose of a summary?

a. To copy the original text

A b. To write a short version with main ideas
/? c. To include personal opinions
. at should you avoid when writing a summary?
your own words
& act sentences
c. Slmph/y‘ntences

3. Whichisago y before writing a summary?
a. Skim quickly anm iting

r
b. Read carefully and |Z:?\ points
c. Copy important sentenc yﬂy

Exercise 3 — Find Key Points /9@
Read the following text and write 3 key poin (

"Technology has changed communication by maiig ;it
é N
S,

faster and more convenient. People use smartpho

emails, and video calls to stay connected. However,
overuse of technology can also lead to problems like
reduced face-to-face interaction and increased

distractions."
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Key Points:
1.

A -
",
Further Reﬁ

Bailey, S. (20 ademic Writing: A Handbook for

International Studenk@ d.). Routledge.
Oshima, A., & Hogue, A@f Introduction to Academic
Writing (3rd ed.). Pearson Lorg?\ .
Cottrell, S. (2019). The Study s@ Ja)dbook (5th ed.).
Macmillan International. &
%
S
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Chapter V
Simple Paraphrasing

Learning Outcome (Sub-CPMK):
itudents are able to paraphrase simple sentences or

raphs.
I@A’ :
. sentence structure.
. Re@/ords with synonyms.
. Maintair&@iginal meaning.
A. Material %

1. Whatis Paraphrasing}/
Paraphrasing is expressing”the) same idea from a
source text using different ‘wordsy and sentence

structures. In academic writing, para ing allows

students to include information from @Nhile

Unlike summarizing, which shortens the original text,

avoiding plagiarism and showing understandi

paraphrasing usually keeps the same length but

changes the wording. A successful paraphrase keeps
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the meaning of the original text while using the

writer's own language.

Paraphrasing is an essential skill for assignments,

A research papers, and exams. Lecturers often expect
@students to paraphrase information from books,

/{ icles, or lectures instead of copying sentences
i By paraphrasing, students show that they
undégstandythe material and can explain it in their

own wo d%
2. Changing Words 4(

g%nce Structure
Effective paraphrasin m%/ more than just

changing individual words. Studgnts need to change
both vocabulary and sentence stru&while
keeping the original meaning. O

There are several techniques students can use;

a) Use synonyms: Replace words with similar &

meanings.
Original: "The study shows that exercise

improves health."
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Paraphrase: "The research demonstrates that
physical activity benefits well-being."

b) Change word forms: Use nouns, verbs,
adjectives, or adverbs in different forms.

Original: "The company expanded rapidly."

@ Paraphrase: "The rapid expansion of the
/ company occurred."
ge sentence structure: Start the sentence

i fe?ly or combine information in a new way.

Origi udents who study regularly usually
perform b@ xams."

e
Paraphrase: "Re %udy habits often lead to
better exam perfo myf N

Using these techniques together r@n a
stronger, more natural paraphrase. O

Keeping the Original Meaning \S\
While changing words and sentence structure, i@

important not to change the meaning of the original
text. A paraphrase should accurately reflect the

author’s original idea.
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2

Students should avoid:

a) Adding personal opinions

b) Leaving out important details
c) Changing the author’s message
d)

For example, if the original text says:

%7 is important for memory because it helps the

6{(:655 new information."
A correchrase would be:

"Sleep plays & v. 4(:;' in memory as it allows the

)aned information."
In this example, the meani@ﬂs the same, but the

words and structure are different.&

Simple Paraphrasing Practice

Paraphrasing may seem difficult at first, but wikh?

brain to organize n

practice, it becomes easier. Here are some simple

steps for practicing paraphrasing:

a) Step 1: Read the sentence carefully
Understand the full meaning before you start

rewriting.
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b) Step 2: Identify key words
Underline the important words that carry
meaning.

c) Step 3: Find synonyms or new ways to say the

same idea
/p Use a dictionary or thesaurus if necessary, but
/ make sure you understand the words you
se.
d) p 4: ewrlte the sentence
Chan word order or sentence structure

while kee meaning.
e) Step 5: Compar araphrase to the original

Check if the meani %he same and if the

wording is different endugh

Frequent practice helps students d%nﬁdence
in paraphrasing and strengthens their ac @

writing skills. @
Mini Tasks &
Mini Task 1 — Synonym Practice

Replace the underlined word with a synonym.

1. The research shows that exercise improves

health.
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. The new policy was successful in reducing
pollution.

Students often face challenges in managing their
time.

. The teacher explained the new theory clearly.

. The company made a big profit last year.

k 2 — Sentence Structure Practice

ite ?sentence by changing its structure.

Scient@scovered a new planet.

. The univer§itinoffers many programs for

international st ?
. The report discussés uses of climate

change.

. Technology has changed the ww)ple
communicate.

. The lecturer gave several examplesQ@e
class. \S\@

Mini Task 3 — Check the Meaning

Which of these paraphrases correctly keeps the

original meaning?

Original:
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V/

B. Exercises

Exercise 1 — Paraphrasing Text O
Paraphrase the following sentences. \S\@

"Stress can negatively affect students’ academic

performance."

a. Stress may help students perform better in school.
b. Stress sometimes improves students’ grades.
c. Stress can have a bad effect on how students do in

school.

Mini TaskGa phrase Practice

Paraphrase thiss nce:

2
"Regular exercise re‘ﬂc}(ﬁe risk of heart disease."

/)\L

0

Your Paraphrase:

1. The internet has changed the way people find

information.

2. Many students struggle with managing their study

time effectively.
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3. Governments are working to reduce air pollution in
large cities.

4. Reading academic journals helps students learn
about recent research.

5. The university provides financial aid for students in

Paraphrase Paragraph
Read th oyaragraph and paraphrase it.
PN

"Online educ’@l! ws students to study from
anywhere at any Wy universities offer online

courses to give studentsynoreflexibility. However, some
students find it difficult to st ?Q’vated without

L

regular classroom meetings.'

Your Paraphrase: %

Exercise 3 — Identify the Mistakes \S}\@

Read the student’s paraphrase and identify the mista

Original:

"Exercise helps reduce stress and improves mental

health."
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Student’s Paraphrase:

"Exercise is bad for stress and mental health."

What is wrong?

D

F»?r Reading
Baileys 018). Academic Writing: A Handbook for

Interna dents (5th ed.). Routledge.

Oshima, A., H?e A. (2007). Introduction to Academic

Writing (3rd ed.). ongman.

Cottrell, S. (2019). Th Skills Handbook (5th ed.).

Macmillan International.

2,
&O
&

$

<
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Chapter VI
Short Academic Paragraphs

Learning Outcome (Sub-CPMK):
itudents are able to write simple academic paragraphs with

r structure.
I@' :
. se topic sentences.
. De\@,upporting sentences.

= Use cohe@vices (linking words) correctly.

A. Material %
1. Structure of a Paragra&?z} ic Sentence,
o

Supporting Sentences, Co

develop one main idea. In academic MWriting, a clear

itn
An academic paragraphisa g oup@ntences that

paragraph structure helps readers follo @ter's
argument easily. Each paragraph typically

@e

parts: a topic sentence, supporting sentences, a @

concluding sentence.

a) Topic Sentence: This is the first sentence of the
paragraph. It introduces the main idea of the

paragraph clearly and directly.
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b) Supporting Sentences: These sentences explain,
develop, or give examples to support the main
idea. They provide details, facts, or explanations.

c) Concluding Sentence: This is the final sentence

& that summarizes the paragraph or connects it to

/p the next paragraph.
@ n example of a simple academic paragraph:
S

"Re exercise offers many health benefits. It

helps co@i ht by burning extra calories.
Exercise also ens the heart and improves
blood circu/ation.dﬂ! jon, it can reduce stress and
improve mood. There/& lar physical activity is

important for maintaining | health."

Students who follow this structurece
paragraphs that are clear, organized, and @

understand. \9&

After writing the topic sentence, students need to

2. How to Develop Ideas

expand the paragraph with supporting details. This

development is important to explain the idea fully.
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Some techniques to develop ideas include:
a) Giving Examples:
Example: "For example, walking 30 minutes a day

can improve heart health."

A b) Explaining Reasons:
@ Example: "This happens because exercise
/ strengthens the heart muscle."
@ iding Data or Facts:
é?pl : "According to research, regular

exer |ers the risk of heart disease by 30%."

d) Describin@ :

Example: "As feople who exercise
regularly feel mor e% ic."

Using these methods helps stud@vrite longer,

more informative paragraphs that cademic

expectations. O
3. Linking Sentences Smoothly &

Good academic paragraphs use linking words (also
called transition words) to connect ideas smoothly.
Linking words guide the reader and show

relationships between sentences.

English for Academic Purposes | 52



Some common linking words include:

a) Addition: also, in addition, furthermore,
moreover

b) Cause and effect: because, as a result, therefore,

A consequently

@ c) Contrast: however, although, on the other hand,

/ nevertheless
@ples: for example, for instance

Here is apIe:

"Regular exer@ iimportant for health. In addition,
it helps reduce stres ?{ For example, people who
exercise regularly oftén }(p t feeling happier and

more relaxed." l
Using linking words makes writing %rent and

professional. O

4. Common Mistakes in Paragraphs Writing &

Students often make mistakes when writing academic
paragraphs. Some common problems include:
a) Writing too many ideas in one paragraph: Focus

on one main idea per paragraph.
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b) Missing topic sentence: Always start with a clear
topic sentence.

c) Weak or unclear supporting details: Provide
enough explanation and examples.

A d) No conclusion: End with a sentence that
/p summarizes or transitions.
/ Lack of coherence: Use linking words to connect
%nces smoothly.

By beingof these mistakes, students can write

clearer and m ctive paragraphs.

5. Mini Tasks }/
Mini Tasks 1 — Identify Topic Sﬁnce
Read the paragraph and underline &Opic sentence.

people

"Social media has changed th
communicate. People now share news andf/personal
updates instantly with friends and family. Busi@s
also use social media to promote products. Howeé
too much use of social media can lead to problems
such as addiction and decreased face-to-face

communication.”
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Mini Tasks 2 — Add Supporting Sentences

Write two supporting sentences for this topic
sentence:

"Learning English can open many opportunities."

D°
Mini Tas@mkmg Words Practice

Fill in the bla suitable linking word.

1. Many studen% ath difficult. |
they work hard to Tm eir skills.

2. The library offers ma& vices. |
students can borrow books and)§tudy rooms.

3. She failed the exam. @ did not
o

study enough.
4, it was raining, the footba

continued.

Mini Task 4 — Correct the Mistake

Read the paragraph and identify the mistake.
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"Exercise is important. It helps control weight. Many

people like to watch movies. It also reduces stress."

Mistake:

/?rases
— Write a Paragraph
$\tacadem|c paragraph (5—6 sentences) about

one of the to below. Include a topic sentence,

supporting da conclusion if possible.

a) The benefits ofJearping English
b) Why university stu ed time management

c¢) How technology helps in )\lon

Exercise 2 — Improve the Paragraph ?
Read the paragraph and improve it by a ' opic
sentence and at least one transition word. O

S

| wake up at 6 a.m. | check my phone. Then | go to the

kitchen to eat breakfast. | get ready for class and walk to

campus. | usually arrive before 8 a.m.
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Exercise 3 — Choose the Best Paragraph
Which paragraph is more academic in tone?

A.

School is hard. Sometimes | don’t want to go. But | have
to because attendance is important. | hope the class

S soon.

y 2
B8/, Zd
Atten %Iqss regularly is important for student

success. gy fttendance allows students to

understand t jal better and participate in
discussions. It als@ em stay updated with
7

2
assignments and deadlies.

Answer: #

Oshima, A., & Hogue, A. (2006). Writing Academic @th

(4th ed.). Pearson Longman.

Bailey, S. (2018). Academic Writing: A Handbook for &

International Students (5th ed.). Routledge.

Further Reading

Zemach, D. E., & Rumisek, L. A. (2003). Academic Writing:

From Paragraph to Essay. Macmillan.
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Chapter VII
Writing Assignments and Reports

Learning Outcome (Sub-CPMK):
Etudents are able to prepare written assignments or short

ts according to basic academic formats.
Ind;aE

@ troductions and conclusions.

content logically.

=  Apply 5| port formats.
A. Material %
1. Types of Simple Acad gnments

University students are of rtqwred to complete
nt

various types of written assigfime Each type has

its own purpose, structure,
Understanding these types helps s
appropriately and meet academic expectati
a) Short Essays
Short essays present an argument or discussion
on a particular topic. They include an

introduction, body paragraphs, and a conclusion.
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b)

A

27

d)

Essays require students to express opinions,
explain ideas, or analyze information.

Reflection Papers

Reflection papers allow students to share
personal experiences and connect them with

academic topics. Students describe what they

learned and how it relates to their own thinking.
% rts
ortsypresent information in a clear, organized

forma)'p often include sections such as
introducti& hods, results, and conclusion.
Reports are cd(o in scientific, business, and
technical courses. /}

Case Studies

Case studies analyze specifie? situations or
problems. Students describe% identify
issues, and suggest possible solutio @i on
theories or research. @@

2. Writing Titles, Introductions, and Conclusions

Every academic paper should have a clear title, a

strong introduction, and a proper conclusion. These

parts help organize the writing and guide the reader.
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a) Title
The title should be short, specific, and

informative. It tells the reader what the paper is

A about.
/p Example:
/ "The Impact of Social Media on University

tuweents' Academic Performance"
b) rodugtion

The ction gives background information

and state:@ in purpose or thesis. It prepares
the reader foru%{ssion.

Example: /

"“In today’s digital WorI£Wedia has become

a major part of students' dai/y&. This paper
discusses how social media a @miversity

c) Conclusion \S\
The conclusion summarizes the main points @

may suggest recommendations or future

students' academic performance."

considerations.

Example:
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“In conclusion, while social media offers some
academic benefits, excessive use can negatively
affect students’ academic success. Therefore,

students should manage their time wisely."

/ﬁ Organizing Content Clearly
d academic writing presents ideas in a clear and
order. Disorganized writing confuses the
rea&d eakens the argument.

Here are@ays to organize content:

a)

b)

Use head@ d subheadings: Especially in
reports, head@(e organize information.
Follow a logical Sﬁq)U)\(c . Present ideas step by
step.

Use topic sentences: Start eac@graph with a

clear topic sentence. Q
Support ideas with evidence: Use ex es, data,

or references.

Use transitions: Link paragraphs and secti@

smoothly.
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For example, in a report, the organization may look
like this:

a) Introduction

b) Background

c¢) Methods

d) Results

i/ Discussion

4.

lusion

Using Tes for Reports
Templates pr%elpful guide for formatting
It

reports. Many univ ?{or courses offer standard
tgi{?v\v.

A simple report template may inch&

Title Page O

= Student’s name &

= Course hame @

= Date

templates for student

= Title of the report

Table of Contents
= List of sections with page numbers

Introduction
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2

5.

= Purpose of the report

Main Body

= Organized information by headings
Conclusion

=  Summary of findings

References

/ List of sources used
%es (optional)

itiopal information, charts, or data

Mini Tasks &
Mini Task 1 - Ideﬁ‘h}l’ype of Assighment

Read each description ary@ ite the type of
assignment (Essay, Reflecti n,%@rt, Case Study).
1. Analyzing a company’s marketim&ategy and

suggesting improvements.

2. Describing personal learning after at ng

leadership seminar. \S\
3. Writing a paper discussing the advantages and@

disadvantages of online learning.

4. Reporting results from a laboratory experiment

on plant growth.
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Mini Task 2 — Write a Title
Write an appropriate title for a paper on the

following topic:

"

"How part-time jobs affect students’ study habits.

A

2

Your Title:

% 3 — Complete the Introduction
inth

Fill e missing parts of this introduction:
“JA

n

y students work part-time while
attending universityl This paper how
part-time  jobs %e students’ academic

performance."”

¢

Mini Task 4 — Organize the Report/%
Put the following report sections in t

order.

a) Conclusion \S\

b) Introduction @
c) Results

d) Methods

e) Discussion
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Correct Order:

B. Exercises
Exercise 1 — Write an Introduction
A Write a short introduction (3—4 sentences) for a report

@JUt the importance of physical exercise for university
t ts.

ExerciseN2 — Organize the Paragraph
Put the sente the correct order to form a good
paragraph. &

a) Time management i '%tantfor university
success.

b) Students with good time managgment often have

less stress. &
c) It helps students balance study, wor a@ersonal
life. O

d) In conclusion, time management allows studer@
achieve better academic results. @

e) For example, using a planner can help organize

assignments.

Correct Order:
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Exercise 3 — Identify Mistakes
Read the student’s report section and identify two

mistakes.

“In this report, | will tell you about my opinion on

pollution. Pollution is bad. It makes people sick and

troys the environment. | hope people will stop

9’( g soon."

Mistak§

Mistake 2:

Further Reading: @

Bailey, S. (2018). Academic Writ% andbook for
International Students (5th ed.). Rout@g&
Oshima, A., & Hogue, A. (2007). Introduct@Academic

Writing (3rd ed.). Pearson Longman.

Cottrell, S. (2019). The Study Skills Handbook (St; @
Macmillan International. \S\@
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Chapter VIl
Understanding Lectures and Taking Notes

Learning Outcome (Sub-CPMK):
tudents are able to understand lecture content and take

tant notes.

Indj y' :
. @f main ideas from lectures.
eré é

ief notes during lectures.

=  Usesym @abbreviations effectively.

A. Material %
1. Types of Academic Le@l

In university, lectures ar& of the main ways
students receive informatidke urers explain
topics, present theories, and share& findings.
Understanding the different types of Q@]elps
O

a) Some common types of academic lectures

students prepare and take effective notes.

include:
b) Introductory Lectures: Provide basic information

about a new topic.
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c) Theoretical Lectures: Explain complex concepts,
models, or theories.

d) Practical Lectures: Show how to apply theories to
real situations.

e) Review Lectures: Summarize key points before

@ exams.

V/

% ectures, students must listen carefully and
S i

pro nfermation quickly. Sometimes, lecturers

speak fa technical terms, or refer to previous

readings. Bein%with the lecture style can help
e_

students plan their ){king strategy.

Good preparation before “class, such as reviewing
previous materials or reading ass@cexts, makes
lectures easier to follow and underst O
Note-Taking While Listening \S\

Taking notes during lectures is an essential skilb@

helps students focus, organize information, and
review materials later for assignments or exams.
Effective note-taking requires active listening.

Students should focus on main ideas, key terms, and
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i / point is”, “to summarize”, or “in conclusion” help
&fy important information.

examples rather than trying to write every word. It is
impossible to write down everything, so deciding
what is important is key.

Here are some simple tips for note-taking while
listening:

a) Listen for signal words: Phrases like “the main

ti
e yreviations and symbols: For example,

or “because” or “w/” for “with.”
c) Leave space: u miss something, leave a blank
space and askﬁ(ss ate later.
d) Review notes aftef class: €larify unclear parts and
Va

add extra information ffo adings.

Identifying Main Points and Detai&
Not all information in a lecture is equa |@tant.

Students must learn to separate main point@n

supporting details. &

a) Main Points: The central ideas or arguments the

b)

write

lecturer emphasizes.
b) Supporting Details: Examples, explanations,

statistics, or stories that support the main point.
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For example:

“Climate change is a serious global problem. Rising
temperatures lead to melting ice caps, rising sea

levels, and stronger storms.”

i/%ain point: Climate change is a serious global

em.
b) ﬁ?ﬁ

g details: Melting ice caps, rising sea
Ievels, r storms.

4. Listening for Sign%\and Structure

Lecturers often use sigw( rds to organize their
speech. Recognizing these W helps students

follow the lecture’s structure and @when a new

point starts. O

Some common signal words include: \S\

a) Introducing a topic: Today we will discuss..., The
topicis...

b) Giving examples: For example, For instance...

c) Listing points: First, Second, Next, Finally...
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d) Comparing: However, On the other hand, In

contrast...

e) Summarizing: In conclusion, To summarize...

A 5. Mini Tasks

/p Mini Task 1 — Lecture Type
/ ntify the type of lecture described.

ecturer explains the main ideas of the topic

he first time.
The Z@ reviews key points before the final
exam. &
The lecturer d4(?\how a theory works in

real-world situatiohs

The lecturer explains c@odels and
definitions. &

Mini Task 2 — Abbreviation Practice
Write simple abbreviations for these phrases: \S\

1.

2
3
4.
5

Because @

With
For example
Government

Important
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Mini Task 3 — Main Point or Supporting Detail
Read the statement and decide if it is a main point
(MP) or supporting detail (SD).
A 1. Social media affects how people communicate.
/p 2. Many teenagers check social media over 10 times

r nce.

a day.
%Ieep quality can harm student
0

4. One ows that 60% of students sleep less

4\/«/\

Mini Task 4 — Signal Wor

Fill in the blank with a suita@ml word.

There are several reasons why exeiCise is good for

health. , it helps weight.
, it reduces stress.
o

O,
B. Exercises @

Exercise 1 — Note-taking Practice

Listen to or read the short lecture excerpt and take

notes.
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"Time management is very important for university
students. First, it helps students balance study, work, and
personal life. Second, managing time well reduces stress

and anxiety. Third, it allows students to complete

A assignments before deadlines. In conclusion, good time

i
@nagement leads to better academic success."

7,
Yo@&\ll

Exercise 2 — Identify Signal Words &
Underline the signal words in the followi

the burning of fossil fuels releases carbon dioxide. Séc §

deforestation reduces the number of trees that abs

carbon. Finally, industrial activities contribute to

greenhouse gas emissions."

English for Academic Purposes | 73



Exercise 3 — Write a Summary from Notes

Use your notes from Exercise 1 to write a short summary

(3-4 sentences).

rther Reading
@@ S., & Race, P. (2012). Using Effective Learning
Tec M s: Study Skills for Higher Education. Routledge.
Cottre@ 19). The Study Skills Handbook (5th ed.).
Macmillan&a jonal.
Dunkel, P., & PF. (2005). Listening and Note-Taking

2,
&O
&
$
<
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Chapter IX
Asking and Answering Questions in Class

Learning Outcome (Sub-CPMK):
tudents are able to actively participate in class question-

nswer sessions.

stions politely.
clear short answers.

» Ask for clag ion when they do not understand

the lecturer s@h@ation.

A. Material }/
1. Useful Phrases for Asking Q&nzons

Asking questions in class is an important part of
academic learning. It shows that st& e
actively engaged and trying to understa

material. However, many students feel ner @
n

do not know the proper way to ask questions i
academic setting. Using polite and clear phrases can

help students communicate more confidently.
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2

Here are some useful phrases to ask questions
politely:

a) Could you please explain...?

b) May I ask a question about...?

c) I’m not sure | understand. Could you clarify...?

d) Could you give an example of...?

/ What do you mean by...?
does this relate to...?

g) n yousrepeat that, please?

When asking @ s, it is important to speak

clearly and respectf %iting for the right
ur

%?fan also help create a
positive classroom atmosp ere.l

Answering Lecturers’ Questions &

Sometimes, lecturers ask questions du; class to
check understanding or to encourage disc@.

Answering these questions helps students @

engaged and shows their participation.

moment and raising y

Here are some useful phrases for answering:

a) [Ithink the answer is...
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b) In my opinion, it means that...

c) Based on what | read, it could be...

d) I’m not completely sure, but | believe...
e) Iflunderstand correctly, then...

If a student does not know the answer, it is better to
@ respond politely rather than stay silent:
/{ I’m not sure, but | will check and learn more.
@ ‘t know the answer right now.

c) uld you explain it again, please?

3. Asking for CIa@' n

Sometimes, stud ?Qot fully understand what
the lecturer or a casy(a has said. In these

situations, asking for clari catiln is very helpful. It
ensures that students do not&ss important
information. O

Here are useful phrases to ask for cIarification:@

a) I’msorry, could you say that again? &
b) Could you explain that in a different way?

c) Idon’t quite follow. Could you give an example?

d) Do you mean that...?

e) Could you speak a little more slowly, please?
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Asking for clarification is not a sign of weakness but a
sign of active learning. Lecturers usually appreciate
students who make an effort to fully understand the

material.

i. ing Active in Class Discussions

jscussions give students opportunities to
exp s?qnions, share ideas, and interact with
cIassmateI cturers. Participating actively helps

students ifprov, critical thinking and
communication s@

Here are some usef@ for participating in

discussions: l

Expressing Opinions: &

a) In my opinion... O
c) From my perspective... \S\
Agreeing: @

a) I agree with that point.

b) [ believe that...

b) That’s a good idea.
c) Ithink you’re right because...

Disagreeing Politely:
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2

5.

a) Isee your point, but...

b) I’m not sure | agree because...
c) That’s interesting, but | think...
Adding Information:

a) In addition...

b) Moreover...

@mther example is...
Mir@(s

Mini Tas@‘n ose the Best Phrase
Choose the coé rase for each situation.
1. Youdidnot urd‘a the explanation.

a. Could you explaﬁ%in?

b. | totally understand.
2. You want to give your opinion.

a. | disagree completely. %
3. You want to politely disagree. O&

a. | think you are wrong. @

b. | see your point, but...

b. In my opinion...

Mini Task 2 — Complete the Sentence

Fill in the blanks with suitable words.
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1. you give an example of this concept?

2. I'mnot sure | . Could you explain it
differently?
3. Isee your point, I have a different

A opinion.
i i Task 3 — Role Play
lassmate, practice the following situations:

1. @Jur lecturer to explain a difficult topic.
2. Givin inion during a group discussion.
3. Politely di%with a classmate’s idea.
Mini Task 4 — Correct @fke

Find and correct the mistake in €ach sentence.

1. I no understand the question. &
2. Please you can explain again? O
B. Exercises &

Exercise 1 — Write the Question

3. [Ithinking this idea is good.

Rewrite each statement as a polite question to ask your
lecturer.

1. | don’t understand this formula.
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2. You need to explain the second part again.

3. What does "variable" mean?

Exercise 2 — Complete the Dialogue

A Complete the dialogue using appropriate phrases.

/?dent:

y( r: Yes, the main idea is that energy efficiency

reo@ ts.
<

Student?

Exercise 3 — Crea@szn Dialogue

Write a short dialogue n two students during a

class discussion. Include: }))
a) An opinion #
b) An agreement
c) A polite disagreement %
Further Reading: O
Jordan, R. R. (1997). English for Academic Purposes: A@&

and Resource Book for Teachers. Cambridge University Pre

Cottrell, S. (2019). The Study Skills Handbook (5th ed.).
Macmillan International.
Bailey, S. (2018). Academic Writing: A Handbook for

International Students (5th ed.). Routledge.
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Chapter X
Preparing for Presentation

Learning Outcome (Sub-CPMK):
itudents are able to prepare and deliver simple academic

tations.
presentation outlines.
éffectlve presentation slides.

. Dellver t|ons confidently.

A. Material %
1. Planning Simple Pres
Presentations are a comr} ctivity in university
courses. Students may preske arch findings

group projects, or class reports.& |-planned

presentation helps deliver ideas and

DS

a) Understand the Topic: Make sure you know what

professionally.

Steps for Planning a Presentation:

you need to present. Read materials and gather

information.
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b) Know Your Audience: Adapt your language and
content depending on whether your audience is
your classmates, lecturers, or a wider audience.

c) Create an Outline: Organize your ideas into

A sections:
/p 1) Introduction: State the topic and purpose.
/ 2) Body: Present key points with explanations or
@ xamples.
&

onglusion: Summarize and give final

d) Prepare NGt

rite short notes or key words to

guide you durin

?\resentation.

e) Practice: Rehear e/?{al times to build
confidence and improv tirﬁ

2. Making and Using Slides &

Slides are useful tools for supporting ; spoken
presentation. Well-designed slides help the au@e

follow your ideas and stay engaged. &

Tips for Making Good Slides:
a) Keep it simple: Use few words and focus on

keywords.
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b) Use bullet points: List main ideas instead of
writing full sentences.

c) Use visuals: Include charts, pictures, or diagrams
to support your points.

A d) Choose readable fonts: Use large, clear text that

/p is easy to read.
/ Limit colors and animations: Avoid too many
% s or moving effects.

Du&e resentation:

a) Do n the slides word for word.
b) Use the sl%port your explanation.

c) Face the audien ?Kthe screen.

3. Speaking Clearly and Conﬂ&&
How vyou deliver your presen@ is just as
important as what you say. Speaki arly and
confidently helps your audience underst nd trust

a) Speak slowly and clearly: Avoid speaking too

your message.

Tips for Clear and Confident Speaking:

fast.
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b) Use pauses: Give your audience time to absorb
information.

c) Make eye contact: Look at different people in
the audience.

A d) Use gestures: Support your words with natural

@ hand movements.
%ntrol your breathing: Take deep breaths to

calm.
f) &c pronunciation: Make sure difficult

wor oken correctly.

4. Handling Q&A Sedé

At the end of a prese tz?f%he audience may ask
guestions. This part is calle th%stion and Answer

(Q&A) session. Handling questk&well shows
confidence and understanding of yo @

Tips for Handling Questions: O\S\

a) Listen carefully: Make sure you understand @

question.
b) Repeat or paraphrase: Confirm the question

before answering.
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c) Stay calm: Take a moment to think before you
answer.

d) Be honest: If you don’t know the answer, say so
politely.

"I’'m not sure about that, but | can check and get

/9 back to you."
/ Thank the person: Show appreciation for the

tion.

5. Mini Tas@
Mini Task 1 —®reseptation Outline
Create a simple 04( a presentation on “The
Importance of Health Ec% \

a) Introduction : l

b) Body Point1 : &

c) BodyPoint2 : O
Mini Task 2 - Slide Practice @

Rewrite this slide content to make it more effective.

d) Conclusion

Original Slide:
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"There are many benefits of reqular exercise such as
improving heart health, helping to control weight,

reducing stress, and making people feel happier."

A Your Slide:

%
Mn@ Choose the Correct Delivery Tip
Choose t ption for presentation delivery:
1. Speak ver& speak slowly and clearly
2. Look at the scre )Qnake eye contact with the

audience

3. Use too many animations (#Jae simple slides

Mini Task 4 — Q&A Phrases &

Match the situation with the correct respor@

Situation Response \S\&

You don’t know the a. Thank you for your
answer guestion. Let me think.
You need more b. I'm not sure about
time to think that, but | will check.
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Situation Response

You want to
confirm the c. Do you mean that...?

question

rcnses
9% Plan Your Presentation
hoo $of the following topics and write a brief
presentation
a) The bene@ ning a foreign language
b) How to save r% student
e
Include: #
a) Title &
O

b) Introduction

c) 2-3 main points O
d) Conclusion \9@

¢) The importance of

Exercise 2 — Slide Design
Create a simple slide for one of your main points from

Exercise 1. Use bullet points and keywords only.
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Exercise 3 — Practice Dialogue

Write a short dialogue for a Q&A session after your
presentation.

a) Include one question from the audience.

b) Write your answer using polite and academic

@ language.
Further@'

Oshima, A.,N& Hogue, A. (2007). Introduction to Academic
Writing (3rd ed. .on Longman.
Cottrell, S. (2019). Study Skills Handbook (5th ed.).

Macmillan International. 2
Bailey, S. (2018). Academi %g A Handbook for
International Students (5th ed.). R ut%g.
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Chapter XI: Group Discussions and Teamwork

Learning Outcome (Sub-CPMK):

Students are able to actively participate in group

discussions.
/Q' tors:
/§/x ress opinions politely.
. ct others’ opinions.

e Helf siammarize group decisions.

A. Material :$
1. Practicing in Gr u@t ssions

Group discussions are}yh

mon part of university
learning. Students work toyk? to share ideas, solve
problems, and complete ojects, Participating
actively in discussions helps §tu improve

communication, critical thinking, and te @kills.

In group discussions, it is important to: %
a) Listen actively: Pay attention to what others say.
b) Take turns speaking: Give everyone a chance to

contribute.

c) Stay on topic: Focus on the discussion goal.
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d) Respect others’ opinions: Avoid interrupting or
criticizing harshly.
e) Help manage time: Keep the discussion moving

toward a conclusion.

A

@Good group discussions require cooperation and

pect. Each member has a responsibility to

te and support the group’s success.

2. Expressiions and Ideas
Sharing opini@ ideas is a key part of group

discussions. Studen 2@ feel confident to express
their thoughts clearly n% ectfully.

Useful phrases to express opinion&

a) In my opinion... O
c) From my perspective... \S\

d) It seems to me that... &

e) Personally, | think...

b) [ believe that...

Useful phrases to give suggestions:
a) Isuggest that we...

b) How about we...?
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3. %and Disagreeing Politely

c) Maybe we could...

d) Let’s consider...

When expressing ideas, students should give reasons
and examples to support their opinions. This makes

their contributions more meaningful and persuasive.

Durli disyssions, it is normal to have different

opinions. in and disagreeing politely helps
keep the con@ respectful and productive.
Phrases for agree@

a) lagree with you. / )

b) That’s a good point.

c) [think you’re right because...

d) Exactly. %

Phrases for polite disagreement: @

a) Isee your point, but...

e) Ishare the same opinion.

b) I’'m not sure | agree because...
c) That’s an interesting idea, but | think...

d) /understand what you mean, however...
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e) Let me offer a different perspective.

Polite disagreement shows that students are
thinking critically while maintaining respect for

others.

i/g marizing Group Decisions

nd of a group discussion, it is important to
summarize ghe key points and decisions made. This
helps ens @ at everyone understands and agrees

on the outco \

Useful phrases for sur%?éz
a) Let me summarize our /scﬁp.

b) So, we have agreed that... &
c) In conclusion, we decided to... O
d) To sum up, our main points are... O

Summarizing helps organize the group’s work and

e) Insummary, the group suggests...

provides a clear direction for the next steps.

5. Mini Task
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Mini Task 1 — Choose the Right Phrase
Choose the best phrase for each situation.
1. You want to give your opinion.

a. |l don’t care.

A b. In my opinion...
/9 2. You agree with your classmate’s idea.
/ . | totally disagree.

a
%t’s a good point.

3. u politely disagree.

a. | see point, but...

b. You are@%ly wrong.

Mini Task 2 — Compleg\?{tence
Fill in the blanks with suitable \wms

1. my perspective, tear@is very
important.

2. I’'m not sure | because we ;\@ted
time. &
3. summarize, we will meet again next@

Monday.
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Mini Task 3 — Discussion Role Play
With a classmate, practice a short group discussion
on:

"The best way for students to manage stress."

A Each student should:
@ a) Share an opinion
A Agree or disagree politely
&{yarize the group decision
Mini Tas@xrrect the Mistake

Find and correCt istake in each sentence.

1. [thinking that g ?()rk is useful.
2. Let’s we discuss this i?
3. I’'m agree with your su estién.
B. Exercises %

Exercise 1 — Discussion Practice O
Write short responses for each situation. \S\
1. Express your opinion about studying online. &
2. Politely disagree with a classmate who wants to
cancel the group meeting.
3. Agree with a classmate who suggests starting the

project today.
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Exercise 2 — Summarizing Decisions
Write a short summary for this group decision:
The group decided to divide the project into three parts.

Each member will complete one part. The deadline is

$<t Friday.
mary:

ot sum
%

/,

Exercise 3 — Create a Dialogue)l

Write a short dialogue between two s’w@s discussing:

"How to prepare for the final exam." O
Include: O

a) An opinion &
b) A polite disagreement @

c) A group decision
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Further Reading:
Jordan, R. R. (1997). English for Academic Purposes: A Guide
and Resource Book for Teachers. Cambridge University Press.

Cottrell, S. (2019). The Study Skills Handbook (5th ed.).

In

/§acmillan International.
@ S. (2018). Academic Writing: A Handbook for
o)

@alswdents (5th ed.). Routledge.
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Chapter XIlI
Using Sources Correctly

Learning Outcome (Sub-CPMK):
tudents understand the basics of using and citing sources

demic writing.

Indj f :

. rces in simple ways.

= Understand the concept of plagiarism.

* Prepare @reference lists using basic APA

A. Material }/
1. Why We Use Sources? )l

In academic writing, using soufces is essential.
Students must often support their& eferring

r
to books, articles, websites, and other QQ
SYav

format.

Using sources correctly shows that student 6\
done research, understand the topic, and can &

connect their ideas to existing knowledge.

There are several reasons why using sources is

important:
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a) Support arguments: Sources provide evidence to
strengthen your points.

b) Show credibility: Referring to experts shows that
your ideas are based on research.

c) Demonstrate learning: Using sources shows that
you understand different viewpoints.

Allow readers to check: Readers can find your

&es to learn more or verify information.
Howeve using sources is not enough.

Students mus ive proper credit to the authors

of the information t )& This is done through

guoting, paraphrasing, aM)Qg.
Quoting and Citing Simple Refererﬁ/
When using sources, there are two @ys to

include information:

a) Quoting: &

This means copying the exact words from a

source. Use quotation marks (" ") around the
exact words, and always mention the source.

Example:
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According to Smith (2020), "Time management is
essential for student success."
b) Paraphrasing:
This means rewriting the information in your
A own words while keeping the original meaning.

You still need to mention the source.

Example:
@ (2020) explains that managing time well is

rtant for students to succeed.

c) Citin
After quo r paraphrasing, students must
include a uta’dg ow where the information
came from. This h plagiarism and gives
credit to the original auﬁ

In academic writing, one common&

using APA Style, which will be introduce a@this

chapter. &

Plagiarism is using someone else’s words or ideas

3. Avoiding Plagiarism

without giving credit. In universities, plagiarism is a
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2

% Using information or ideas without mentioning

serious academic offense that can result in failing

grades or even expulsion.

Common types of plagiarism include:
a) Copying sentences or paragraphs without citing.

b) Paraphrasing too closely to the original text.

ource.

How to av/@&iarism:

a) Always cité sourges when you use someone else’s
work.

b) Paraphrase carefilly changing words and

structure.
¢) Use quotation marks for exact @
d) Keep track of all sources used duri @earch.

&

Basic APA Style Introduction

APA (American Psychological Association) Style is @

of the most common referencing styles used in
academic writing. It provides rules for in-text citations

and reference lists.
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In-text Citation (Author-Date System):

a) When you quote or paraphrase, include the
author’s last name and year.

b) Example (paraphrase):

A Time management helps students succeed (Smith,

/p 2020).
/ Example (quotation):

rding to Smith (2020), "Time management is
S

tial for student success."

Reference Lis

At the end of yo@nclude a full list of all the
Basic format for a book: /9

a) Author’s last name, first initial. (Y @tle of the

book. Publisher. O
Example: \S\

Smith, J. (2020). Success strategies for univerSit

sources you used.

students. Academic Press.

5. Mini Tasks

Mini Task 1 — Identify the Reason
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2

Match the reason to its purpose for using sources.
Reason Purpose

Support
a. To avoid plagiarism
arguments

b. To give strength to
Show credibility
your points

/@ readers to c. To show you did
C @ research

Mini Task%g or Paraphrasing
Write Q (Quotin %aphrasing) for each

example.

1. The author writes, "Ed/u;A is the key to

success" (Lee, 2019).

2. Lee (2019) explains that educa@ s a central
role in achieving success. éo

Mini Task 3 — APA Citation Practice \S\
Write the correct APA reference for this information?®
a) Author: Mary Brown

b) Year:2018

c) Title: Study Skills for College
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d) Publisher: Learning World

Your APA Reference:

A

i i Task 4 — Spot the Plagiarism
student’s sentence and identify if it is
plagiarism.

0

Original Text:®

"Reading regularl; Ms prove vocabulary and
comprehension.” / )\
7 };

Student’s Sentence: é/
"Reading often improves vocabulary

understanding."” O
[ N
O,

Is this plagiarism? Why? @

B. Exercises

Exercise 1 — Quoting and Paraphrasing

Paraphrase and quote this sentence:
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"Technology has changed how students access
information for their studies."

a) Paraphrase:

b) Quotation:

@/?rcise 2 — APA Reference List

)( PA references for these sources:

1. @ Robert Green; Year: 2021; Title: Academic
Wr@i ; Publisher: University Press

2. Author: X@t r; Year: 2017; Title: Time

Management tuglents; Publisher: StudySmart

Exercise 3 — Avoiding Plagaa}
Which of the following is plagi isWrite Yes or No.

1. Copying a sentence directly withm&otation marks

or citation. Q
2. Paraphrasing a sentence and including t thar’s

name and year.

3. Using an author’s exact words and putting them ir@

guotation marks with a citation.
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Further Reading:
American Psychological Association. (2020). Publication
Manual of the American Psychological Association (7th ed.).
APA.

/Gley, S. (2018). Academic Writing: A Handbook for
In tional Students (5th ed.). Routledge.

Cot rg/ (2019). The Study Skills Handbook (5th ed.).
Macmil &ational.
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Chapter XIlI
Writing Emails and Academic
Communication

Learning Outcome (Sub-CPMK):

nts are able to write academic emails politely and
eff ly.

Indica

al greetings in emails.

e Stateth se of the email clearly.
e Close email
A. Material }/

1. Email Etiquette for Studen)\

In university life, email is one of the main forms of

communication between students‘an urers,
administrative staff, or university offic

&
professional and polite emails is an importa

academic skill. %

Key rules of email etiquette:
a) Use a clear subject line: Summarize the email

topic briefly.
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Example: Request for Meeting on Research
Proposal
b) Use a proper greeting:

1) Dear Professor Smith,

A 2) Dear Dr. Johnson,
@ c) Introduce yourself (if necessary):
/ 1) Iam John Doe, a student in your Business
@ ommunication class.
d) cleapand polite:
1) le, formal language.

2) Avoid %}jis, or casual expressions.

e) Close politely:

1) Thank you for @t/on.
2) Best regards, John Doe l

By following email etiquette, studen& respect

and professionalism in academic comm ion.

2. Writing Emails to Lecturers &

When writing to lecturers, it is important to be
respectful, clear, and brief. Lecturers often receive
many emails, so a well-written email helps them

respond effectively.
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Typical reasons to email lecturers:
a) Asking for clarification about assignments or
lectures.

A b) Requesting extensions or appointments.
/9 c) Submitting assignments electronically.
/ Confirming attendance or absence.
Exa@e ail:
A

Subject:@ about Assignment 2

Dear Dr. Johnson%
| hope you are well. | h@g‘uestion regarding

Assignment 2 for the Business Cowcation class.
Could you please clarify the require @t for the
report? O

Thank you for your help. \%

Best regards,

John Doe
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Avoid writing emails like text messages (e.g., “Hey

,Il

prof, need help asap thx!”). Always maintain a

professional tone.

A 3. Making Requests Politely
/p Sometimes students need to make requests by email.

ing polite increases the chance of receiving a

&esponse.
Useful p(‘for making polite requests:

a) Could you4gl

b) Would it be pc@

c) May I kindly ask...

d) I would appreciate it if & uld.

e) If possible, | would like to... &

Example: O

Could you please extend the deadline for my \S\
assignment due to illness? @
Always give a brief explanation for your request and

express gratitude.
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4. Responding to Official Emails
Sometimes students receive emails from lecturers,
academic advisors, or university offices. Responding

appropriately shows responsibility.

/9 Tips for responding:
/{ Reply as soon as possible.
owledge receipt of important information.

c) rief,and polite.

Example resp@

Subject: Re: Sche&u@{inal Presentation

Dear Professor, )#

Thank you for informing me abou& entation
schedule. | have noted my time slot. O

Best regards, 6

John Doe
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If students are unable to meet a request or
appointment, they should politely explain and

propose alternatives.

A 5. Mini Tasks
/9 Mini Task 1 — Choose the Best Greeting
ose the appropriate greeting for academic

1. er. Smith

b. Dea@Smith
2. a. HiProf

b. Dear Profess@o)Qon
Mini Task 2 — Complete th@ce

Fill in the blanks with polite requewses.
1. you please explain the @vent
instructions?

2. Would it possible to reschedule @
meeting?
3. lwould it if you could send me the

reading list.

English for Academic Purposes | 112



Mini Task 3 — Correct the Email Mistake

Identify the mistake in this email:

"Hey prof, | don’t get the assignment. Pls help asap.
Thx."

/p Corrected
sion:

Mini Ta Qubject Line Practice
Write suita ct lines for these situations:
1. Youwantto 9@ a meeting with your advisor.
2. Youwantto subm%ﬂal paper.
L

B. Exercises

Exercises 1 — Write an Email &
Write an email to your lecturer to reque tension

for your assignment because you have been suO

Include: \S\
a) Proper subject line @

b) Greeting
c) Explanation
d) Polite request

e) Closing
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Exercises 2 — Respond to an Email

You receive this email from your lecturer:

Dear Student,

ase confirm your attendance for the workshop next

9%9 AM.
Best re@

Dr. Brown

Write your polite resp@

VAN

7]

,’Iy
o%

Which of these email samples is appropriate? Write Yes

Exercises 3 — Identify Email Mistakes

or No.
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1. Subject: Need help ASAP!!!

Hey sir, | don’t understand the lecture. Pls explain.
2. Subject: Question about Lecture 3

Dear Professor Lee,

A | would like to ask for clarification about the topic
/9 discussed in Lecture 3. Thank you for your help.

ﬁ t regards,

Further Readin{o
Bailey, S. (2018). Aca%ﬁng: A Handbook for
thied.):

International Students (5 f;utledge.
Cottrell, S. (2019). The Study iM dbook (5th ed.).

Macmillan International.
Jordan, R. R. (1997). English for AcademicD?ses: A Guide

and Resource Book for Teachers. Cambridge

%,
N
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Chapter XIV
Review and Self-Assessment

Learning Outcome (Sub-CPMK):

tudents are able to reflect on their EAP learning progress

endently.
Ind;y'E
@I te the self-assessment form.

» |de personal strengths and weaknesses.

. Develop r improving EAP skills.

A. Material %
1. Reviewing Vocabular
Throughout this course, yo} learned many
academic words and phrases t at seful for your
university studies. Having a strong%(
vocabulary helps you read textbooks, g(
assignments, and participate in class discus 6\

Key vocabulary areas you have practiced include:

more effectively.

a) Academic verbs (analyze, summarize, evaluate,

compare)
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b) Transition words (however, therefore, in
addition, for example)

c) Polite language for discussion (I agree, | see your
point, | suggest...)

d) Email phrases (Could you please..., | would

@ appreciate it if..., Thank you for...)

VY
s

for continuing vocabulary review:

ies
a) ep’?iating your vocabulary journal.

b) Use rds in your writing and speaking.

c) Review w weekly using flashcards or apps.

d) Practice writir@es using academic words.
Regular review helps trans@ulary from

passive knowledge to active use in rgél academic

tasks. %

Reviewing Writing Skills O\S\
Writing is one of the most important academic ski@
In this course, you have developed several writing
abilities:

a) Writing clear academic paragraphs.

b) Structuring assignments and reports.
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2

¢) Summarizing and paraphrasing information.
d) Using correct referencing and avoiding
plagiarism.

e) Writing professional academic emails.

Key writing principles to remember:

/{ Start with a clear topic sentence.
ort your ideas with examples and
a

nagions.

c) Use ns to connect your ideas smoothly.

d) Follow co%mic style and tone.

e) Always proofre ol writing for grammar and

clarity. /}
Strong writing skills will help you s$§j in essays,
reports, research papers, and even y @I thesis.
Reviewing Speaking Skills \S\
Speaking confidently in academic situations is &

essential for success in class discussions,
presentations, and group work.
Speaking skills you have practiced include:

a) Asking and answering questions in class.
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b)

D,

Giving opinions and participating in group
discussions.

Making and delivering presentations.
Handling Q&A sessions.

Using polite language in disagreements.

iﬁ s for continuing to improve speaking:

c)

d)

ractice speaking English daily.
b) @syy groups or speaking clubs.

Reco self and listen to improve

pronunciatio
Focus on speaki %Iy, not quickly.
Use academic phr se%) ave learned in real

conversations. l

The more you practice speaking, t&

comfortable you will feel communicatin

academic situations.

DS

4. Self-Assessment Checklist for EAP

Use this checklist to evaluate your progress in

English for Academic Purposes:
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Needs
Skill Area Yes
Improvement

| can read and

understand O O

A academic texts.

| can summarize

@araphrase O O
t @
Icanwrio
academic
O O
paragraphs an @

reports. )\
| can use /)l
academic
O O
vocabulary
correctly. O

| can avoid O@
plagiarism by &

using proper

citations.
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Needs

Skill Area Yes
Improvement
| can ask and
answer questions O O
in class.

| can participate

A@up O O
di @ns.
| can pre/{ nd
deliver 6@ U O
| can write %\
professional /?
O

emails to
lecturers. &
| feel confident OO
using English in
O O
academic @

settings.

presentations.

Mini Tasks

Mini Task 1 — Vocabulary Practice
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Write a sentence using each academic word:
a) Analyze

b) Summarize

c) Evaluate

d) Discuss

e) Compare

k 2 — Writing Reflection

Write 3 sengences about how your academic writing

has imp this course.

a)

b) : / \}’
J /s/o
&

Mini Task 3 — Speaking Reflection &

Write 3 sentences about which speaking activity @
helped you the most and why.

a)
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b)

c)

A@ Mini Task 4 — Set Your Goal
ite one goal for improving your EAP skills next
r.
&,

/,

B. Exercises %
Exercise 1 — Vocabulary vipﬂz\
Match the word with its meanihg. l

Word Meaning &
Paraphrase a. Write a shor v

b. Express using diffefen

Summarize
words &

c. Giving credit to the original

Citation
author

d. Talking about ideas in a
Discussion

group
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Exercise 2 — Writing Practice
Write a short academic paragraph (5-6 sentences) on
this topic:

A "The importance of academic integrity in university
&dies. "
Exe Presentation Reflection
Answer es?Jestions about your last presentation:
1. What we?
2. What was difficut?
3. What will you do% ve next time?
Further Reading )l

Bailey, S. (2018). Academic Writing: &mdbook for
International Students (5th ed.). Routledge.

Cottrell, S. (2019). The Study Skills Handbo; th ,ed.).

Macmillan International. \S\
Jordan, R. R. (1997). English for Academic Purposes: A Gz@

and Resource Book for Teachers. Cambridge University Press.
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